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Dear ____________________,

Thank you so much for ______________________________. 

You ____________________  ______________________ so 

______________________. 

I really appreciate your _______________________________, 

_______________________ and ________________________. 

I _________________________ working with you.

Sincerely,

___________________________

Dear ____________________,

I __________________ your help with ___________________. 

I know how much ________________ you invested to not only 

_____________________ but to _______________________. 

_______________ would be ________________ without you!

You are a ____________ member of our team, and I truly 

appreciate your ____________!

Sincerely,

___________________________
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Dear ____________________,

You’re my _______________________ coworker. Every time 

I come to work, I always feel _______________________ and 

__________________ because I know the ________________ 

person to ______________________ with is right there.

Thanks so much for your ___________________________ and 

_____________________________.

Sincerely, 

___________________________

Dear ____________________,

I count myself ______________________ working in a(n) 

_______________ where employees __________________ 

so much. As a result of your _____________________ and 

______________ _______________, _________________ can 

_________________.

Thanks for being so _______________________ to work with.

Sincerely,

___________________________
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